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SPORT BRIGHTON TRIP & ACTIVITY REGISTRATION

This form should be completed whenever your club carries out an activity, which you would not usually carry out in the general running of your group. It must be submitted via email or directly to Sport Brighton before the planned trip/activity.  The information will be stored securely and only used in case of an emergency.  Failure to complete & submit this form will mean that Sport Brighton cannot sanction your activity and may result in disciplinary action being taken.

GENERAL DETAILS OF THE PROPOSED TRIP OR ACTIVITY:
	Club Name:

	

	Contact Details of Trip/Activity Organiser(s):
Please provide name, phone number
& email address

	

	Date(s):
Of Proposed Trip or Activity

	

	Provisional Itinerary:

	

	Proposed Trip or Activity:
Brief outline

	

	Location(s):
Of Proposed Trip or Activity


	

	Destination Address & Phone Number:

	

	Relevant Experience:
Please outline, and/or qualifications of the
leader or organiser(s) of this trip or activity


	

	Transport:
Please provide details of planned method(s)
 of transport to and from this activity

	

	Name of Vehicle Drivers:


	


RISK ASSESSING THE PROPOSED TRIP OR ACTIVITY:
Please consider if the trip you are planning involves any activities, which you would not carry out in the general running of your club.  If you answer ‘yes’ to the questions below, please provide details within or attached to this form.
	Will your trip or activity involve (an) overnight stay(s)? 
	YES / NO

	Will your trip or activity involve cash handling?  
	YES / NO

	Will your trip or activity involve using equipment, which you do not normally use?     
	YES / NO

	Does your trip/activity involve any other activities that you would not normally carry out in the general      

running of your club?  


	YES / NO

	Is this trip or activity covered by your current risk assessment?
	YES / NO


If your proposed trip or activity involves a number of activities which you would not normally carry out in the general running of your club, you may be asked to complete a separate risk assessment for this activity. 

RECORDING PARTICIPANTS IN THE PROPOSED TRIP OR ACTIVITY:
You must provide the following details for all participants on your club trip/activity:
	Participant Name


	Sports Fed 

Number
	Next of Kin 

Contact Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


BOOKERS DECLARATION OF DETAILS:
· I understand any participants in the proposed trip or activity must be members of my club.
· I have read and understood the Sports Federation emergency procedures.

· I understand that an accident form needs to be completed for any accidents/near misses which occur during this trip/activity.  

· I understand that a club first aider must be in attendance throughout, along with a fully stocked first aid kit.
· I understand I must notify Sport Brighton if any details on this form change.


