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Clubs main grant claim form

 

This form is to be used for all claims from club/society own funds and must be signed by the Treasurer.  You must have sufficient funds in your account or the claim will be denied.  This completed form must be submitted no more than 14 days after claim date or it will not be paid.  Claims will not be accepted without all relevant receipts which should be submitted with this form.
Please complete the following in full:

Club/Society name:




Date:

Claimant’s name:





Phone number:

Sports Federation number (if applicable):

Payment:
Payment can be made either by cheque or by BACS (Banks Automated Clearing System).  Please tick which method you would prefer and fill in the information accordingly.  For cheques please ensure you have filled out ‘payable to’.

Cheque

Address where cheque to be sent:

CHEQUE MADE PAYABLE TO:


BACS


Account holder name:

Name of bank or building society:

Sort code:






Account number:

Full details of claim, with ALL receipts: (Please use separate sheet if necessary)
TOTAL: ________________
Signature of Claimant:

Signature of Treasurer:
Signature of UBSU club/society admin:
Date received by finance [For office use only]:

Date paid [For office use only]: 

Cheque number [For office use only]: 

Code [For office use only]:

To fulfil legal requirements, all claims must have the correct receipt.  No receipts or proof of payment will mean the claim will be deferred.  If your claim is denied, please turn over form for details.

Claim Denied

Your claim has been denied for the following reason/s: 

a) Payment not authorised before claim;
b) Sports Federation number not included;
c) No receipts;

d) Receipts do not match amount claimed;

e) No signature;

f) Your club’s budget does not have enough funds to process claim;

g) Other:

